
 

Important to read 

this section 

Make sure 

Employee’s 

legal name is 

legible and 

matches what 

is on their 

supporting 
documents 

Make sure SSN is legible and matches SSN card 

Email address and Phone Number are Optional – but strongly 

recommended. 

Make sure one  

of the boxes for 

citizenship is 

marked 

Use this section when applicable 

Make sure the employee signs on the day of hire and dates the form 

As of May 7, 2013 no other form will be accepted. 



 

Documents must be valid – no expired documents 

accepted. Present a document from List A OR List B & C. 

See next page for list of documents accepted. 

 

 

Very important – the certification date and the signature 

of employer date must be within 3 days of the 

employee’s signature. 

 

Use Section 3 if applicable 

 

NOTE: You may also fill out a new form in lieu of filling out this section 

Bear, Smokey T 



 

 



 


